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Don’t:

· Serve refreshments before the briefing.

· Serve cooked meals or dinner. This would only serve to discourage others from hosting own PBRs in their home.

· Put out extra chairs. It’s better to put a few chairs and add others if needed as more people show up.
· Allow children or animals at the briefing.

· Hold up the briefing for those that are coming late.

· Allow the speaker to introduce himself/herself. This should be done by the host.
· Answer the Phone for an hour before the meeting.

· Engage in, or allow others to engage in side conversations during the presentation.

· Attempt to help the speaker with the presentation or questions.

· Answer questions by guests during the presentation, direct all questions to the speaker.

· Do your own PBR, have someone else do it.

Do:

· Invite to the PBR with 3 Way Calls.

· Give good directions to the meeting location.

· Check presentation equipment, know how to operate it, have it already queued up & ready.

· Edify the speaker properly. (Don’t give a testimony, just edify & introduce)

· Unplug the phone during the briefing (at least in the room where the briefing is done).

· Have pens and clip boards for those signing up (unless you have enough phones and laptops to sign up new reps).

· Keep down any noise or distractions during the briefing (primary responsibility of the host or hostess).
· Close on both the service and the business opportunity.
· Remove (in a polite way) those that are not interested or that are negative.

· Have Apps and new associate start-up material available upon closing.

· Make sure you educate the host or hostess on all the do’s and don’ts of the PBR prior to the event.

